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HNOJINTUKA
00padoTKHU MEePCOHATbHBIX JAHHBIX
MOY CanmaHOBCKOMH cpeIHeil HIKO0JIbI

1. O01ue moJI0KeHUus

1.1. Hacrosmas mnomutuka oOpaOOTKM mnepcoHaldbHBIX HaHHBIX MOY CammaHOBCKOM
cpenneit mkobl (manee — [oauTrka) onpeaenser 1meian oOpabOTKU MePCOHATBHBIX IaHHBIX,
KaTeropuu W TepeveHb o0padaThIBaeMBIX IMEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB,
MepCOHANBHBIC JTaHHBIC KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKH HX OO0pabOTKH U
XpaHEHUs, MOPSAOK YHUUYTOKEHHUS TEPCOHAIBHBIX JMAHHBIX INMPU JIOCTHKCHHUH IEIeH WX
00pabOTKM WM TIPU HACTYIUIEHUHM HWHBIX 3aKOHHBIX ocHOBaHmid B MOY CanmaHOBCKOU
cpenneii mkoe (manee — Ilkoa).

1.2. JlokanpHble HOPMATHUBHBIE aKThl U WHBIC JOKYMEHTHI, PETJaMEHTHUPYIOIMNUE 00paboTKy
NepcoHaNBHBIX JaHHBIX B llIKoie, pa3pabaThiBarOTCs C y4eTOM moJiokeHui [lomuTrukm.

1.3. JleiictBue Ilommtuku pacmpocTpaHseTcs Ha MEepCOHAIbHBIC MaHHBIE, KoTophie [lIkoma
o0pabaThIBaeT ¢ UCHOJb30BaHNEM U 0€3 UCIIOIb30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCIONIB3YIOTCS CIEIYIOIINE TOHSATHS:

e TepCOHANIbHBIE AaHHbIE — JII00as uHpOpMaIUs, OTHOCAIIASICS MPSAMO HIIK KOCBEHHO
K ONpEICJICHHOMY WM omnpeaenseMoMy ¢usudeckoMy iy (CyObekTy
MEePCOHANTbHBIX JIAHHBIX);

e TIEpCOHAJIbHBIE JaHHbBIE, pa3pelICHHbIE CYOBEKTOM IEPCOHAIbHBIX AHHBIX JUIS
pacnpocTpaHeHus1, — IEPCOHANIbHBIEC JaHHBIE, JOCTYIl HEOIPAaHUYEHHOTO Kpyra JIUI]
K KOTOpPBIM IIPEIOCTaBlIEH CYOBEKTOM IEPCOHAJIBHBIX JaHHBIX IYTeM Jaydu
corjacusi Ha 00pabOTKYy TMEpPCOHANBHBIX MJAHHBIX, Pa3PELIEHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX U1 PACHpOCTPaHEHUs B MOPSAAKE, MPEeTyCMOTPEHHOM
denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop MNEePCOHATbHBIX IaHHBIX (omepatop) — IlIkojga — FOPUIUYECKOE JIMIIO,
CaMOCTOSITEJIbHO MJIM COBMECTHO C APYTMMH JIMI[AMH OpraHusyromee u (Hiiu)
ocylecTBisioniee 00pabOTKy MEPCOHANBHBIX MJAHHBIX, OMNpEIENAIoNIee LEIH
00pabOTKN MEPCOHANBHBIX JAHHBIX, COCTAaB MEPCOHANBHBIX TAaHHBIX, MOIEKAIINX
00paboTke, AeiicTBUs (OMepaliu), COBepIIaeMbie ¢ IEPCOHATLHBIME JTAHHBIMH;

e 00paboTKa TMEPCOHATBHBIX JAHHBIX — JCHCTBHE (OMepariyst) WIH COBOKYITHOCTH
JeCTBUN (Omepariuii) ¢ MepCOHATBHBIME JAaHHBIMA C WCIOJb30BaHHEM U 0Oe3
WCTOJIb30BaHUS  CPEACTB  aBTOMAaTW3allid,  BKIO4as  coop, 3aIlUCh,
CHCTEMAaTH3aIlNI0, HAKOIUICHWE, XpaHeHHe, yTouHeHre (0OHOBJICHHE, U3MCHEHHE),
W3BIICUCHUE, HCIIOJB30BaHWe, Tmepenady (pacnpocTpaHEeHHe, MpPeA0CTaBICHHE,
JOCTYI), 00e3TMUMBaHue, OJIOKUPOBAHUE, YIAICHNUE, YHUUTOKEHHE;

e aBTOMATHU3HWpOBaHHas o00paboTKa TEpPCOHANBHBIX JaHHBIX — 00paboTka
MIePCOHAIBHBIX TAHHBIX C MIOMOIIBIO0 CPEJICTB BHIYMCIUTENFHON TEXHUKH,



e PpacCmpoCTpaHCHHE TMEPCOHANBHBIX JAHHBIX — JCHCTBUS, HAINpPaBJICHHBIE Ha
pPacKphITHE TIEPCOHALHBIX JAHHBIX HEOTPEICIICHHOMY KPYT'y JIHII,

e TIPEIOCTaBIICHUE MEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HANIPABICHHBIC HA PACKPBITHE
MIEPCOHATBHBIX JTAHHBIX ONPEACTICHHOMY JIUIY WU ONPEICICHHOMY KPYTY JIUII;

e OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE NpeKpamieHrue o0paboTKu
MEPCOHAIBHBIX JaHHBIX (3a MCKIIOYCHHUEM CllydaeB, eciim 00paboTka HeoOXxoauma
JUISL yTOUHEHHMSI TIEPCOHATIBHBIX JaHHBIX);

e YHUYTOXXEHUE TEPCOHAIBHBIX JaHHBIX — JICHCTBUSA, B peE3ylbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHTBH COJICPYKAHUE MEPCOHATBHBIX JTAaHHBIX B
nHGOPMAIIMOHHOM CHCTEME MEePCOHAIBHBIX TaHHBIX U (HIH) B pe3y/IbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTePHAILHBIC HOCUTEIU MIEPCOHATBLHBIX JTaHHBIX;

e 00e3MMYMBAHHUE TIEPCOHATBHBIX HAHHBIX — JCUCTBHS, B PE3YJIbTaTe€ KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 WCIOJL30BAaHUS JIOTOJTHUTEIHLHOW HWH(POPMAIHH
OTIPEICITUTh TPHHAUICKHOCTh IEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JTAHHBIX;

e WHPOPMAIMOHHAS  CHCTEMa  TEPCOHANBHBIX  JAHHBIX —  COBOKYITHOCTH
coJiepkanuxcs B 0a3ax JaHHBIX MEPCOHATBHBIX TAHHBIX U 00CCIICUMBAIOIIUX HX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTUN U TEXHUIECKUX CPEJICTB;

e TpaHCTpAaHWYHAS Iepeaada TMEePCOHATBHBIX JAHHBIX — Iepelada IMepCOHATBHBIX
TAHHBIX HAa  TCPPUTOPHIO WHOCTPAHHOTO TOCYJAapCTBa OpraHy  BIJIACTH
WHOCTPAHHOTO  TOCYIapCTBa, HWHOCTPAHHOMY  (U3HYECKOMY JIMIY  WJIU
WHOCTPaHHOMY FOPHIUICCKOMY JIHILY.

1.5. [lIxona kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!

15.1. Cobmomate KOHPUACHIIMATHHOCTh TEPCOHATBHBIX JIAHHBIX, a WMEHHO He
pacnpoCTpaHATh MEPCOHANbHbBIE TaHHBIE U HE TepelaBaTh UX TPEThUM JIMLaM 0e3 coriacus
cyObeKTa MEepPCOHAJbHBIX JaHHBIX WM €ro 3aKOHHOTO TNPEICTaBUTENs, €CIM HMHOE He
MIPEeyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM IEPCOHANBHBIX ITaHHBIX, WX 3aKOHHBIM IIPEICTABUTEIISIM
BO3MOXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMM W MaTepualaMH, COJEpXKallUMU UX
NepcoHaIbHbIE JAHHBIE, €CIM UHOE HE MPEIyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bscHsaTh CcyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEISM
IOPUAMYECKUE TTOCIEACTBHS 0TKA3a MPEI0CTaBUTh EPCOHANIbHBIEC TaHHbBIE.

15.4. brokupoBaTh WM yAAIATH HEMpPaBOMEPHO oOpabaTbiBacMble, HETOYHBIC
NepcoHaIbHbIE JAHHbIE MO0 00ecneunTh X OJIOKUPOBAHUE UITU YAAJICHUE.

1.5.5. IIpekpaTuTh 00paOOTKY M YHHUTOXHUTh WM 00€3IMYUTh NIEPCOHAIIbHBIC TaHHBIE JIN0O
obecreunTh MpekpaiieHre 00paboTKU U YHHUUTOKEHHE WK 00€3IMYMBaHUE MEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUU LEIH UX 00pabOTKH.

1.5.6. Ilpekpatutrp 00pabOTKy NEPCOHANBHBIX IAHHBIX WJIM OOECIEUYUTh MpEKpalleHue
00pabOTKM TEPCOHANBHBIX JAHHBIX B Clydae OT3bIBa CYOBEKTOM MEpPCOHATIBHBIX JaHHBIX
corjacusi Ha OOpaOOTKy €ro MepcOHANbHBIX IaHHBIX, €CIM HHOE HE MPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETATENEM WM MOPYYUTETIEM [0 KOTOPOMY
SBJIIETCA CYOBEKT MEPCOHAIBHBIX JAHHBIX, WIM WHBIM coriamenueM Mmexay Llkomoit u
CyOBEKTOM MEePCOHATBHBIX TAHHBIX.

1.5.7. Tlpunumate Mephl, HEOOXOIAMMBIE U JOCTATOUYHBIE ISl OOECTIEUEHUS BBITIOTHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TPHUHATHIMH B COOTBETCTBHM C HUM
HOPMAaTUBHBIMH MPABOBBIMU aKTAMH.

1.6. llkoua Bopase:

1.6.1. CamocTOSITENHHO OMPEAENSATh COCTaB M MEPEeYeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
Ui oOecrieueHrs BBITIOTHEHUs 00I3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B
COOTBETCTBUU C HUM HOPMATHBHBIMHU TMPABOBHIMH aKTaMH, €CIU MHOE HE MPEITyCMOTPEHO
3aKOHOJATETECTBOM O TIEPCOHAILHBIX JAHHBIX.

1.6.2. Vcnons3oBaTh MEpCOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3 UX
corjacusi B cIydasiX, MpeyCMOTPEHHBIX 3aKOHOJATEITLCTBOM.



1.6.3. IlpenocTaBiATh MepcoOHANbHBIC JAaHHbIE CyObEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMLaM B Cllydyasix, IPEAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
1.6.4. llopyunts 006pabOTKY NEPCOHAIBHBIX AAHHBIX JPYTOMY JIMIY C COTJIAcUsl CyOBEKTa
NEPCOHANBHBIX JAHHBIX, €CIM HWHOE HE NPeayCMOTpeHO (enepaabHbBIM 3aKOHOM, Ha
OCHOBAHMHU 3aKIIOYaEMOTO C 3THM JIMIIOM JoroBopa. Jluio, ocymecTsismomee o0paboTKy
MEPCOHATBHBIX JAHHBIX 10 NopydeHuto I1Ikomsl, 00s13aH0 cOOII0AAaTH MPUHLUIIBL M MTPAaBUIIA
00pabOTKM  TEepCOHANBHBIX  JAaHHBIX,  MPEIYCMOTPEHHbIE  3aKOHOM,  COOJIOJATh
KOHOUICHIIMATBHOCTh ~ MEPCOHATBHBIX  JAaHHBIX, TNPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJIEHHbIE Ha 00€CIIEYEHNE BHIIIOJHEHHS 00513aHHOCTEN, IPETYCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHUKHM, COBEpUICHHOJETHHE Yy4yalluecs, pPOAUTEIU HECOBEPIICHHOIETHUX
y4aluXxcs, MHbIC CYOBEKThI TEPCOHAJBHBIX IaHHBIX (Hanee - CyObEKThl MEePCOHATBHBIX
JTAHHBIX) 0OSI3aHBbI:
1.7.1. B cnydasX, NOpelyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctaBiars [llkosne
JIOCTOBEPHbIE NIEPCOHANIbHBIE TAHHBIE.
1.7.2. lpu 3MEHEHNH NEPCOHATBHBIX JaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeUITUTeNbHO cooluaTth 06 atom Illkoe.
1.8. CyOBeKThI IepCOHANBHBIX JIaHHBIX BIIPABE:
1.8.1. Tlony4ars WH(MOPMAIHMIO, KACAIOMIYIOCS OOpPaOOTKH CBOMX IEPCOHAIBHBIX JIAHHBIX,
KpOMe CITy4aeB, KOTrJa TaKo# JOCTYIl OTpaHUYeH (eepaTbHBIMU 3aKOHAMH.
1.8.2. TpeGoBare or IlIkoJBI YTOYHHTH TEpPCOHAIBHBIC IaHHBIC, OJOKHPOBATH WX WIIH
YHUUYTOXXHUTh, €CIIM [EpPCOHAIbHbIE JaHHbIE SBJIAIOTCS HEMOJHBIMU, YCTApEBIIMMH,
HETOYHBIMH, HE3aKOHHO IMOJIyYEHHBIMH WM HE SIBJIAIOTCS HEOOXOIUMBIMU Ui 3asBIEHHOU
e o0paboTKH.
1.8.3. JlomoNHHUTHE TIEPCOHAIBHBIC JAaHHBIE OICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHUSI.
1.8.4. OGxanoBath AeicTBus wiu OesneiictBue [1Ikoapl B yrmOJTHOMOYEHHOM OpraHe IO
3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B Cy1I€0HOM MOPSIIIKE.
2. IIpaBoBble OCHOBaHHUSI 00PA0OTKH MEPCOHATBLHBIX JaAHHBIX
2.1. TlpaBoBbIMH OCHOBaHHSIMH OOpaOOTKM TEpPCOHANBHBIX AaHHBIX B lllkome sBistOTCS
yCTaB M HOPMAaTUBHBIE IPABOBBIC AKThI, JJISI HCIIOJHEHHS] KOTOPHIX M B COOTBETCTBUU C
koTopbimMu [1Ikosna ocyiecTBisieT 00pabOTKy NEpCOHANBHBIX JaHHBIX, B TOM YHCIIE:
e TpynoBoil kolekc, MHbIE HOPMATHUBHBIE IPABOBBIE AaKThl, COJIEPKALINE HOPMBI
TPYAOBOIO MPaBa,
e BIOo/UKETHRIN KOOEKC,
e HamoroBrelil KOJEKC;
e ['paxkgaHCKHil KOJIEKC,
o (CeMelHBIN KOIEKC;
o ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®denepanum» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIEC MPABOBBIEC AKTHI,
e cColLMaJbHOE, T[IEHCHOHHOE U CTPAaXOBOE 3aKOHOJATeNbCTBO  Poccuiickoit
®enepanuy;
e 3aKOHOJATENbCTBO B cdepe 0e30MacHOCTH, B TOM YHUCIE AHTUTEPPOPUCTUUECKON
3aIUIIEHHOCTH.
2.2. TlpaBOBBIMM OCHOBAaHUSIMH OOpabOTKM MepcoHalbHbIX JaHHbIX B Illkonme Tarxke
SIBJISIIOTCS.  JIOTOBOPBI € (PU3MYSCKUMH JIMI[AMH, 3asBieHHs (coriiacusi, JOBEPEHHOCTH)
yJamuxcsi U poauTeneil (3aKOHHBIX TPEJCTaBUTENCH) HECOBEPIICHHOJIETHUX YUallhXxcs,
coryacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHbIX.
3. Hean 00paGoTKH MepPCOHATBHBIX JAHHBIX, HX KAaTeropuMM M NepevyeHb, KATeropuu
Cy0OBEKTOB, NMEepPCOHAJIbHBIC JAaHHbIE KOTOPBIX 00padaThIBalOTCH, CIOCOObI, CPOKH HX
00paldOTKHU U XpaHEHMs1, OPSAJI0K YHUYTOKEHHS] MePCOHATbHBIX JAHHBIX

1. Heab 06padoTKH: OpraHu3anus 00pa3oBaTeIbHOIl 1eATeIbHOCTH 10
o0pa3oBaTe/IbHBIM POrPaMMAaM HA4YAJIbHOI0 001Eero, OCHOBHOI'O 0011Iero M CpeaHero




oﬁmero 06p33OBaHI/Iﬂ, JOIMOJTHUTECJIbHBIM 06HIe()6pa30BaTe.]'[LHLIM nmporpammam

Kareropuu
JAHHBIX

[TepconasibHbIE TaHHBIE CrenuanbHbie
JIaHHbIE

IIepeuyenn
JaHHBbIX

e (amwius, UMs, OTYECTBO; CBeneHus 0 COCTOSIHUU

e TIOJ; 3I0POBBS

e TPaXKJIAHCTRBO;

e JIaTa M MECTO POXKJICHUS,

e m3o0paxenue (portorpadusi, BUacO);

e JIACIIOPTHBIC JITAHHBIC,

e QJIpec PErHCTpaIy 10 MECTY
JKUTCIIBCTBA,

e ajpec (PaKTUYECKOTO MPOKUBAHUSA;

e KOHTAKTHBIC JAHHBIC,

e HHIWBUIyaJIbHBIA HOMEP
HAJIOTOTIATEIIBIINKA,

e CTPaxoOBOW HOMEDP UHAMBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBeJNleHUs 00 yCIIeBaeMOCTH
00ydJaromierocs u Ipyrue CBeIeHus,
oOpazyrommecs: B poriecce
peanu3anuu 00pa3oBaTEIHLHON
IIPOrPAMMBI,

e HWHBIC IICPCOHATIBHBIC TaHHBIC,
npeaocTaBiIsieMble GU3NICCKUMU
JIMIIaMH, HEOOXOUMBIE TSI
3aKITIOYCHUS U VICTIOJTHEHHS
JIOTOBOPOB, HCIIOJTHEHUSI HOPM
3aKOHO/IaTENLCTBA B cdepe
o00pa3zoBaHus

Kareropun
CyOBEKTOB

OO0yuaromuecs, UX poAUTENH (3aKOHHBIC TPEICTABUTEIH)

Crioco0b1
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH 06pa60T1<a u 0e3 CpE€ACTB aBTOMAaTHU3alluu, B TOM
quciJe.

e IIOJIYUYCHUC ICPCOHAJIbHBIX NJAHHBIX B YCTHOﬁ W TUCHbMEHHOM (bopMe
HCTIOCPCACTBCHHO OT Cy@bGKTOB IIEPCOHAIBHBIX JAaHHBIX,

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B )KYPHAJIbI, pEECTPHLI U
I/IH(bOpMaI_II/IOHHHC CUCTEMBI U JTOKYMCHTBI IIxonbI.

Cpoxu
00paboTKu

B teuenue CpoOKa peain3anuu 06p330BaTeJ'IBHOI71 porpaMmaI

Cpoxu
XpaHEHHS

B teuenue CpOKa, YCTAHOBJICHHOTO HOMeHKHaTypOﬁ A€ B 3aBUCHMMOCTH OT
TUIIa JOKYMECHTA, B KOTOPOM COACPIKATCA NNEPCOHAIIBHLIC JJTAHHBIC

ITopsnox
YHUYTOKEHHUS

B cooTBeTcTBHU C HOpSI)IKOM YHUYTOKCHHUA U 00e3TMUNBaHUS
NEPCOHAJIBHBIX JAHHBIX IIIko07bI B 3aBUCUMOCTH OT THUIA HOCUTENS
NEPCOHAJIBHBIX JAHHBIX




2. Hesab 00padoTKU: BoINOTHEHHs PYHKIUIA M MOJHOMOYHIA padoToaaTesisi B TPYAOBbIX
OTHOLICHMSAX, B TOM 4HcJie 00si3aHHOCTel 110 OXpaHe TpyAa

Kareropuun IIepconanbHble JaHHBIE Crneunansusle | buomerpuueckue
JAHHBIX IIEPCOHANIbHBIE | IEPCOHAIbHbBIE
JTaHHbIE JTaHHbIE
[Tepeuenn (bamuusi, UMsl, OTYECTBO; CseneHus o N3o0paxenue Ha
JAHHBIX oJI; COCTOSIHUU ¢doTo u
IpaXXIaHCTBO; 3/10pOBbSI BUJICO3AIINCH,

JaTa i MECTO POXKICHWS,
n3oopaxenue (portorpadus);
NaCTIOPTHBIC JAHHEIC,

aJipec perucTpaIyu 1o
MECTY KUTEIIbCTBA;

azpec (hakTHIecKoro
MIPOYKUBAHUS,

KOHTAKTHBIE TaHHEIE,
WH/IMBHyaTbHBIH HOMEP
HaJIOTOTLIATENBIIHKA,
CTPaxoBOW HOMED
WHIUBUIYAITBHOTO
munesoro cuera (CHUJIC);
cBenieHus 00 oOpa3oBaHUH,
KBaTM(UKAIIIH,
npohecCuoHATBHOU
[TOJITOTOBKE Y TMOBBIIIEHHT
KBaTM(UKAIIH,

ceMeiHOe MOJIOKEHUE,
HaJIN4Ue NETEN,
POJICTBEHHBIC CBSI3H;
CBEJICHHS O TPYIOBOM
JIEATEIILHOCTH, B TOM YHCJIE
HaJIMYUE TIOOIIPEHUH,
HarpaxJaeHui 1 (Uimn)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,

JAHHBIC O PETUCTPALIMH
Opaka,

CBEJICHUS] O BOMHCKOM YUETe;
cBeIEHHUS 00 HHBAIMIHOCTH,
CBeJICHUS 00 yIep)KaHUH
ATMMEHTOB;

CBEJICHHUS O JOXOJIE C
IPEIBIIYIIEro MecTa
paboTHI;

WHBIE NIEPCOHATBHBIE
JTaHHbIE, IPEOCTaBIsIEMbIE
pabOTHUKAaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA

IMOJIYYCHHBIX C
KaMmep HaOJI0IeHUS




Kareropuu PaboTHuKH, KaHIUIATh Ha paboTy (CoMCKaTeN)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CPeCTB AaBTOMATU3AIINH, B TOM
00paboTku qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CYyObEKTOB IEPCOHAIBHBIX JAAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYPHaJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoku B teuenune cpoka neicTBHsA TPYIOBOIrO 10T0BOpaA. sl KAaHAUAATOB — B
00paboTKu TE€YEHHE CpPOKa, HEOOXOUMOTO JUIsl pACCMOTPEHUS KaHAUIATYPhI U
3aKJIFOUEHUs TPYAOBOIO JOTOBOpa
Cpoku B teuenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJIEpKaTCsl IEPCOHATIbHbIE JaHHBIE, B TOM
Yrcie B COCTaBe JIMYHBIX aed — 50 ner
[Topsnox B cootBerctBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TUUMBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX TaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIAa HOCUTENS

IEPCOHAJIBHBIX JAHHBIX

3. Hesib 00padoTKU: peaau3anus rpaxiaHCKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTopbIX sBJsercs lkona

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[Tepeuenpb e (ammuHs, UMsl, OTYECTBO;
JTAHHBIX e MACMOPTHBIC JAHHBIC;
e ajpec peructpanuu ¥ (W) (GaKTHIECKOTO MPOKUBAHHS;
e KOHTAKTHbBIC JAHHBIC;
e HHJMBHUIyaIbHbI HOMEP HAJIOTOIIATEIIbIINKA;
e HOMEp PaCYETHOTO CYETa;
e HOMep OaHKOBCKOM KapThi;
e HUHbBIC MIEPCOHABHBIC TAaHHBIC, IPEIOCTABIISICMbIC HHU3HUSCKUMHU
JUIAMH, HEOOXOIUMBIE TS 3AKIFOYCHUS U UCTIOTHEHHSI
JIOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI TOTOBOPa
CyOBEKTOB
Crioco0bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPe/ICTB aBTOMATH3AILIUH, B TOM
00paboTku qHCle:
e T[IOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOJTHEHHSI 3aKJIFOUYSHHOTO JIOTOBOPA

00paboTku




Cpoxku B teuenue cpoka, ycTaHOBIIEHHOTO HOMEHKIJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTA, B KOTOPOM COJIEPAKATCS IEPCOHATIbHBIE JaHHbIE

ITopsnox B cootBerctBuH ¢ [Topsakom yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTESA
IIEPCOHAIBHBIX JAHHBIX

4. Ilean 00padoTku: odecnieyeHne 0e30MACHOCTH

Kareropun [IepconanbHble JaHHBIE

JAHHBIX

IIepeuyenn e (pamumnms, uMs, OTUECTBO;
JAHHBIX e IIaCIIOPTHBIC JJAHHBIE;

e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC

Kareropuu [TocetuTenu [xomns

CyOBEKTOB

Crioco05n1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKn YquCIe:

e TIOJy4eHHE NMEPCOHAIBHBIX JIAaHHBIX B YCTHOHN M MUCbMEHHOH opme
HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHANIBHBIX JaHHbIX;

e BHECEHMS NIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, pEECTPHI U
nH(pOpPMaLMOHHBIE CUCTEMBI U TOKyMEHThI [11k01b1

Cpoku B Teyenue neprosia HaX0XkaEHUS OCETUTENS Ha TeppuTopuu LIIkoms
00paboTKn

Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT
XpaHEHHs TUIA JOKYMEHTa, B KOTOPOM COJepXkKaTcsl IepCOHAIbHbIE JAHHbBIE, B TOM

yucie MuHUMYM 30 THEH B OTHOIIEHUH 3alUCEH KaMep BUICOHAOTIOCHUS

HOpf[I{OK B cooTBeTcTBHY C HOpr,Z[KOM YHUUYTOXCHHUA U 00€e3IMYHBaHU
YHHUYTOXCHUA | ICPCOHAJIBHBIX JaHHBIX IIIko7BI B 3aBUCHMOCTH OT THUIIA HOCHTEIS
IEPCOHAIBbHBIX TaHHBIX

4. YcaoBusi 00pad0TKH NMEPCOHATBHBIX TAHHBIX

4.1. Illkoma ocymiecTBisgeT cOOp, 3alMCh, CHUCTEMATH3alMIO, HAKOIUIEHHE, XpaHEHHUE,
yrouHeHue  (OOHOBIICHHME, W3MCHEHHWE), H3BJCYCHHE, KCIOJIB30BaHHE, Iepenady
(pacpocTpaHeHue, peaoCTaBICHNE, HO0CTYII), 00e3TMUMBaHe, OJIOKUPOBaHKE, YIaJICHUE U
YHUYTOXKEHHE TEPCOHAIBHBIX JIaHHBIX B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM O
MePCOHANIBHBIX JIAHHBIX U JOKAILHBIMH HOPMATUBHBIMU akTaMu LLIKoIbI.
4.2. Bee nepconanpHble JaHHble [1Ikona nmomyyaeT oT cyObekTa MepcoOHaNbHBIX JAHHBIX, a B
cllyyasiX, KOrJia CyObeKT NepCOHAIbHBIX JJAHHBIX HECOBEPIIEHHOJIETHUH, — OT €ro poJuTeen
(3aKOHHBIX TpeCTaBUTENCH).
4.3. TlomyyeHne o o0OpabOTKYy MEPCOHAIBHBIX JAaHHBIX, pa3pEUIeHHbIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX A pacrnpoctpaHeHus, lllkona ocymiecTBisieT ¢ coOIOAEHUEM
3allpeToB M YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.
4.4, llIkona oOpabaTbIBaeT NepcoHaIbHbIE TaHHbIE!

e 0€3 UCMOJb30BaHUS CPEICTB aBTOMATH3AlUY,




e C HCHOJBH30BAHWEM CPEACTB aBTOMATH3AIlMHM B NpOorpamMmax M HMH(POPMALMOHHBIX
cucremax: «1C: 3aprara u kagpe», «1C: bubnuoteka», «3IEKTPOHHBIN
THEBHUK», «[Ipoxon u mutaHue».

XpaHeHMEe NEPCOHAIbHBIX JIaHHBIX!

4.5.1. Illxkona XpaHWUT IE€pPCOHAJbHBIC JAHHBIE B TEUEHUE CpPOKA, HEOOXOAMMOIO JUIs
JTOCTIDKEHUS 1Ieeld MX 00paboTKH, a TOKyMEHTHI, COJeprKallie MepCoOHAIbHbIC JaHHbIC, — B
TEYEHHE CPOKa XPAHEHHUS JIOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKJIATYypOH JEeJ, C y4eTOM
apXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepconanbHble IaHHBIC, 3a(UKCHpPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSAX, XPAHATCS B
3anmMpaeMsbIx mKadax 100 B 3aMMPAEMBIX TIOMEIIEHHSIX, TOCTYI K KOTOPBHIM OIpaHHYEH.
45.3. TlepcoHanpHBIE JaHHBIE, O0OpabaThIBa€Mbie C  HCIIOJB30BAHUEM  CPEJIICTB
aBTOMATHU3allMM, XpaHATCS B TaKOM IMOPSJIKE W Ha YCIOBHUAX, 4YTOOBl HCKIIOYUTH
HENPaBOMEPHBIN WM CIydalHbIN TOCTYN K HUM, YHUUYTOKEHUE, U3MEHEHUe, OJIOKUPOBaHHUE,
KOIMMPOBaHUE, MPEJOCTABICHUE, PACIPOCTPAHEHUE MEPCOHAIBHBIX JAaHHBIX, a TAKK€ WHbIE
HENpaBOMEpHbIE JEMCTBUS B OTHOLLIEHUH NTEPCOHATIBHBIX JTaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY MepcoHaANBHBIX AaHHBIX B llIkoie, mpekpammaroT ux
00pabaThIBaTh B CIEAYIOUINX CIydasiX:

e JIOCTUTHYTHI 11e7TH 00pabOTKU MEPCOHANILHBIX JIAHHBIX;

e HCTEK CPOK JEMCTBHS corjlacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;

e OTO3BAHO coryiacue Ha 00paboTKy MepCOHAIbHBIX JAHHBIX;

e 00pa0oTKa NepcoHaANbHBIX JAHHBIX HEMTPaBOMEpHa.

4.7. Ilepenaua nepcoHaNbHBIX TAaHHBIX!
4.7.1. llkona oGecreynBaeT KOHPHUIACHIIMATBHOCTD MMEPCOHAIBHBIX TAHHBIX.
4.7.2. lllkona nepegaeT nepcoHaNbHbIE JaHHBIE TPETHUM JIUIAM B CIIEAYIOMINX CIyJasX:

e CyOBEKT NEPCOHAIBHBIX JaHHBIX Jajl COIJIacHe Ha Iepefjady CBOUX JaHHBIX;

e IiepelaTh JaHHbIE HEOOXOIMMO B COOTBETCTBHMHU C TPEOOBAHUAMH 3aKOHOAATENbCTBA
B paMKax YCTaHOBJIEHHOM MPOLETypBHI.

4.7.3. lllkona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepeavdy NepCOHATBHBIX JaHHBIX.

5. AKTyanqm3auusi, HCIIpaBJIeHHe, yIaJIeHHe W YHHYTOXKEHHEe NepPCOHAJbHBIX JAaHHBIX,
OTBeThI Ha 3aIPOChI CYObEKTOB MEePCOHAIbHBIX IAHHBIX

5.1. B ciyuae mnpenocraBieHUs CYOBEKTOM MEPCOHAIbHBIX JAHHBIX, €ro 3aKOHHBIM
npejcTaBuTesieM (PaKTOB O HENOJHBIX, YCTapeBLIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
IIOJIy4EHHBIX IEpPCOHAIBHBIX JaHHbIX Illkona akTyanusupyer, HCHpaBiseT, OJIOKHpYeET,
ylalsieT WM YHUUYTOXAeT UX M YBEJIOMIISIET O CBOUX JAEHCTBUSX CYOBEKTa MEpCOHAIbHBIX
JIAHHBIX.

5.2. Ilpu poctuxkenuu 1eneit 00pabOTKM NEPCOHANBHBIX JaHHBIX, @ TAKXKE B CIIyyae OT3bIBa
CyObEKTOM MEpPCOHANBHBIX JAHHBIX cOrjacusg Ha O0OpaOOTKy IEepPCOHAIBHBIX JIaHHBIX
[IEPCOHAJILHBIE ITAaHHBIE MOAJIEKAT YHUUTOKEHHIO, €CIIM MHOE HE IPEAYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, momyyareneM (BbIrofomnpuoOpeTaTeseM) 0 KOTOPOMY SIBISIETCSl CYOBEKT
NEePCOHATIBHBIX JAHHBIX.

5.3. VHuuTOXEHHE JOKYMEHTOB (HOCHUTElNeii), COJAepKalluX MEePCOHAIBHBIC aHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C IIOpsiiKOM YHUUTOXKEHUS U 00€3IMUMBaHUS N1€PCOHATIBHBIX
naHHbIX 11IKoJbl B 3aBUCMMOCTH OT THIIa HOCUTENS MEPCOHAIBHBIX JAHHBIX, B TOM YHCIE
IyTeM U3MEeNIbYEHHUs Ipesiepe, CTUPaHus WK (OPMAaTUPOBAHUS SIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyObeKTa NEpCOHAIbHBIX MAHHBIX WM €ro 3aKOHHOTO IpPEeICTaBUTEIS
[Ikona cooOmaer emMy uHpopManuo o0 00paboOTKe NMEpPCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B NIOPSJKE, YCTAHOBJIEHHOM 3aKOHOM.



